
Park Lodge Project

Job Application Form
Please read the guidance notes for applicants before completing the form.

	Post applied for
	
	


	Post reference
	
	Applicant reference
	
	


Part 1 - Personal Details

Personal information will be treated in confidence and will not be made available for shortlisting purposes.

	Surname
	
	Other Names
	
	Title
	

	
	

	Address
	

	
	

	Telephone No:
	

	
	
	
	
	

	Telephone work
	
	May we phone you at work?
	Yes  ( no (
	


	Are you required to have a work permit?
	Yes  ( no (
	If so, do you have a valid work permit?
	Yes  ( no (
	


	Are you available for interview on the proposed date?
	Yes  ( no ( 


	If currently employed, how much notice are you required to give?
	N/A                      or              _______months


Part 2 - Work Experience

Please give details of your present or most recent employment.

	Job Title
	
	Name & address of employer

	Period employed
	From:
	
	

	
	To:
	
	

	Salary
	
	£
	


Main duties and responsibilities

	


Reason for leaving/seeking new employment

	


Please give details of your two previous jobs.
	Job Title
	
	Name & address of employer

	Period employed
	From:
	
	

	
	To:
	
	

	Salary
	
	£
	


Main duties and responsibilities

	


Reason for leaving/seeking new employment

	


	Job Title
	
	Name & address of employer

	Period employed
	From:
	
	

	
	To:
	
	

	Salary
	
	£
	


Main duties and responsibilities

	


Reason for leaving/seeking new employment

	


Please give summary details of all previous employment during the past 10 years. Include any periods of unemployment.

	From:
	To:
	Job Title
	Name of Employer

	
	
	
	


Part 3 - Voluntary Work

Please give details of any voluntary work undertaken.

Part 4 - Education

Please give details of education from the age of 11.

	From:
	To:
	School/college/university
	Examinations passed
	Date

	
	
	
	
	


Please give details of any further qualifications obtained or relevant courses attended.

	Do you have a current full driving licence?
	Yes  ( no (


Part 5 - Job Suitability
Please use this part of the application form to describe how you meet the criteria for the job that are set out in the person specification.

Make sure that you include all relevant skills and knowledge. This may have been gained from your current or previous jobs, from voluntary work or working in the community. 

	


Part 6 - Medical Details

Please note that any offer of employment that is made could be subject to satisfactory health clearance.

	Have you had any serious physical or mental illness?
	Yes  ( no (


If so, please give brief details and dates.

	


	How many days have you had off work due to sickness in the past 2 years?
	


Part 7 - References

Please give names and addresses of two people (other than members of your family) to whom we may apply for a reference. These referees must be able to comment on your ability to meet the demands of the job for which you are applying.

	Reference 1 (current or last employer)
	
	Reference 2

	
	
	


	Position held
	
	Relationship

	
	
	


May we take up references before an offer of employment is made?

	Reference 1
	Yes  ( no (
	Reference 2
	Yes  ( no (


Part 8 - Declaration

If any particulars given by you in this application are found to be false, or if you wilfully omit or suppress any material facts, you may be liable to dismissal if appointed.

	Are you related to or do you have a close relationship with any staff or partner of the company?
	Yes  ( no (


If so, please give brief details.

	


	Have you ever been appointed by the company before?
	Yes  ( no (


If so, please give brief details.

	


I declare that to the best of my knowledge the information provided in this form are correct.

	Signed
	
	Date
	
	


